VISUAL BASIC FOR APPLICATIONS

LESSON THIRTYTWO: Using Macros in EXCEL
I have received a few request about how to use macros in EXCEL, specifically, how to assign macros to menus. The help available in EXCEL is not that clear and otherwise good OFFICE books are not much better, although most EXCEL books are fine. 

So lets go … 

STEP ONE:
The first step is to have some macros. These can be either recorded and scripted, or can be a combination of both, as was the macro in VB Lesson31.doc. 

The easiest method is to start a recording, even if you record nothing, as this gives you access to the macro dialog box, which allows you to assign a name, a shortcut key, such as ‘Ctrl+Shift+A’, and to decide where to store the macro, either in ‘This Workbook’, a ‘New Workbook’, or the ‘Personal Macro Workbook’ (‘PERSONAL.XLS’). The macro can be edited by opening the ‘VB Editor’ and looking in the ‘Module’ folder of the file being worked on if you selected ‘This Workbook’, or in the ‘Module’ folder of the ‘PERSONAL.XLS’ file if you selected the ‘Personal Macro Workbook’.

STEP TWO:
In EXCEL, right click on a menu and select the ‘Customize’ item from the menu displayed to open the ‘CUSTOMIZE’ dialog box. 

In the ‘CUSTOMIZE’ dialog box, select the ‘Macros’ item from the ‘Commands’ tab. Click on either the ‘Custon Menu Item’ or ‘Custom Button’ items displayed, then drag (while holding the mouse button down) the selected item to your selected location on a menu.

While the ‘CUSTOMIZE’ dialog box is open, right click on the new menu item to open its properties sheet. Use this to edit the menu item and to ‘Assign Macro …’ to it.

EXERCISE: 

Go back to the exercise in VB Lesson31.doc and add a menu item for the macro you recorded and edited.
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